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City Court of Minden
Webster Parish, lLouisiana

Combined Balance Sheet
All Fund Types and Account Groups

Doecember 31, 2002
Governmental Account
Fund Type Fiduciary Fund Type Groups
Criminal General Tolals
General Criminal Restitution Civil Fixed (Memorandum
Fund Court Fund Fund Fund Assets Only)
Nssets o
Cash 5 1,338 5 1,802 5 651 S 33,204 S § 36,995
Receivables -
From vendors 295 295
From other funds 142 16 158
Property and equipment 38, 665 38, 665
Total assels 3 1,775 5 1,602 5 65] 5 33,220 S 38,665 S 76,113
Liabilities ang fund
balances{deficit)
Liabilities
Accounts payable 5 6,296 5 5 S S S G, 996
Due tod
Governmenltal agencciles
and others in escrow
capacity 1, 660 651 33,220 35,531
Other funds 16 142 158
Total liabilities ~ 7,012 1, 602 651 33,220 - 42,685
Fund balances
Investment in General
Fixed Assels 38, 665 3B, 665
Fund balance (deficil) (5,237) {5,231
Tolal fund balances
(deficit) (5,237) - - - 38, 665 33,428
Tolal liabililies and
fund balance (deficit) $ 1,775 $ 1,802 8 65 $ 33,220 S 38, 665 5 76,113

The accompanying noles are an integral part of this statement
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City Court of Minden
Webster Parish, Loulsiana

Combined Balance Sheet
All Fund Types and Account Groups

Decenber 31, 2000
Government al Accounti
Fund Type Fiduciary Fund Type Groups
- T Criminal " General Totals
General Criminal Restitution Civil Fixed {(Memorandum
Fund Courl Fund Fund Fund Assels Only)
Asset s
Cash 5 975 5 1,936 3 1,183 3 19,884 & - 5 23,9718
Receivableas -
From olher funds 142 16 158
Properly and eqguipment 37,238 37,238
Tolal assets § 1,117 & 1,436 S 7,183 & 19,900 ~ & 37,2387 & 61,374
ILiabilities and fund
balances{deficit)
Liabilities .
Accounts payable 5 4,239 5 ~ S - S - 5 - 5 4,239
Mie to:
Governmenlal agenecles
and others in escrow
capacity 1,794 1,183 19,900 27,8717
Other funds 16 142 158
Tota) liabililies ~ 4,255 1,936 1,183 15,900 - 21,274
Yund bhalances
Invesimenli in General
F'ixed Assels 37,238 37,238
Fund balance{deficit) {3,138) N (3,138)
Total fTund balancces N -
(deficit) (3,138) ~ - - 31,238 34,100
Tolal liabilities and
fund balance{deficii) S 1,337 S 1,936 S 1,183 5 19,500 S 37,738 3 61,374

The accompanying notes are an integral part of this slalement
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Revoenue

City Courl of Minden
Webster Parish, Louisiana

Statements of Revenues, Expenditures and Changes in Fund Balances
Genersl] Fund
For the Years Ended December 31, 2001 angd 2000

Court costs and judge's fees from civil cases
Court costs from criminal cases
Fees-worlhless check suits

Ot her
Tolal

Current

Judge's civil feces

revoenuc

Expoenditures

Clerks' supplemenlal salarijes
Conferences
Ofifice supplies and postage

Judge's supplemental compensation fund

Wwitnes

s fees

Audit and accounling
Insurance

Judge's relirement

Miscel

]l ancous

Dues and subscripltions
Telephone

Payroll taxos

ldbhrar

Y

Repairs and maintenance- office cquipment

Intereslt expense

Penaltics and interest

Capilal outlay

Eguipnment purchases

Total expenditures

Excessi{deficiency) of revenues over expenditures

Beginning fund balanccldeficit)
Ending fund balance(deficit)

The accompanying notes are an integral part of this slalement
3

2001 2000

$ 76,001 573,811
101,754 107, 824
1,948 2,402
12,190 14,370
191,693 198,407
30, 000 30, 000
90,127 94,283
15,592 13,422
13,798 12,716
6,499 6,437
5,408 6,816
4,450 6,670
8,706 8,249
3, 900 3,795
3,119 2,956
1,186 795
7,387 5,829
1,517 1,375
491 2,670
- 1,080

53

332
1,427 -
163, 292 167, 238
(2,099) 1,169
(3,138) {4, 307)
5 (5,237) & (3,138}




Ciiy Couri of Minden
Websler Parish, l.ouisiana

Statements ol Revenues, bxpoenditures and Changes in Fund Balances-Actual and
Revenues, Expenditures and Changes in Fund Bal ance-Budgel
General Fund
For the Years Ended December 31, 2001 and 2000

Yariance
Actlual Budgeted Favorable
2001 2001 (Unfavorable)
Revenue
Court cosls and judge's feces from civil cases 5 76, 00] $ 76,000 = 1
Courl cosls from criminal casoes 103,7154 108,000 (3,746)
Feos-worthless chock suits ), 848 2y 500 {552}
OLher 12,190 14,500 (2,310)
Tolal roevenue 161,893 198,000 (6,107}
Fxpendiiures
Current
Judge's civil Tees 30,000 30,000 -
Clerks' supplemental salaries a0, 127 g4, 300 4,113
Conferences 15,592 13,500 {Z2,082)
Cifice supplies and postagc 13,788 12,700 (],088)
Judge's supplemental compensation {fund 6,499 6, 500 ]
Wilhess {oes L, 408 5,850 442
Audit and accounling 4,450 L, 850 1,400
Insurance 8,706 8,250 (456)
Judge's relirement 3,900 3,800 (100)
Miscel laneous 3,118 3,000 (119)
[Wes and subscriptions 1,186 200 (386G
Tel ephone b, 387 5,350 (2,037)
Payroll laxes 1,537 1,400 (11°4)
lLibrary 491 2,700 2¢209
Repairs and maintenance- office equipment - 1,000 1,000
Interest expenge 53 - (L3)
Pcnalties and inlerest 337 - (332)
Capital outlay =
Equipment purchases 1,427 - (1,427)
Total expenditures 193, 292 195, 000 1,008
Excess(deficiency) of revenues over expenditures (2, 099) 3,000 (&, 099)
Beginning fund balance({deflicil) (3,138) (3,138)
Fnding fund balance{deflicil) S (5,237) 5 (138) & (5,0089)

The accompanying notes are an integral part of Lhis statement
4



City Court of Minden
Webster Parish, Louisiana

NolLes Lo the Financial Statements
For the Years Ended December 31, 2001 and 2000

1.

Introduction

The Louisiana Constitution of 1974, Article V, Section 1 created the courts of
the State, among them the City Court of Minden. Article V, Section 15 created
the Trial Courts of Limited Jurisdiction and sets forth the duties of the court,.
City Court of Minden exists and operates in accordance with the authorities

cited.

As provided by Article V, Section 15 of the Louisiana Constitution of 1974, the
judge has charge of c¢ivil and criminal matters in his jurisdiction. The Judge
is elected by a popular vote for a term of six years.

City Court of Minden's jurisdiction covers Ward One of Webster Parish and
serves approximately 30,000 people.

Ccity Court of Minden employs four full-time employees and one part-time proba-
tion officer.

For the years ended December 31, 2001 and 2000, City Court of Minden had appro-
ximately 2,500 and 2,700 criminal cases filed, respectively, and approximately
400 civil cases for both years.

There is one Marshall elected by a popular vote that serves the jurisdiction of
the court. He is responsible for serving papers, maintaining order in the
courtroom, sale of seized property and works concurrently with the police de-
parlment.

Surmmary of significant accounting policies

Basis of presentation:

The accompanying general-purpose financial statements of the City Court of Minden
have been prepared in conformity with generally accepted accounting principles
(GAAP) as applied to governmental units. The Governmental Accounting Standards
Board (GASB) is the accepted standard setting body for establishing governmental
accounting and financial reporting principles.

Reporting entity:

The City Court of Minden(the "Court")is a court of limited jurisdiction and
serves Ward One of Webster Parish, Louisiana. The Judge of the Court is an inde-
pendently elected official. However, the Court is fiscally dependent on the City
of Minden for office space, courtrooms, and related utility costs, as well as
partial funding of salary costs. Because the Court is fiscally dependent on the
city, the Court was determined to be a component unit of the City of Minden, the
financial reporting entity.

The accompanying financial statements present information only on the funds main-
tained by the Court and do not present information on the City of Minden, the

general government services provided by that government unit, or other govern-
mental units that comprise th financial reporting entity.

5
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Fund accounting:

The Court uses funds and account groups to report on its financial position and
and the results of its operations. Fund accounting is designed to demonstrate
legal compliance and to aid financial management by segregating Lransactions re-
lating to certain government functions or activities.

A fund is a separate accounting entity with a self-balancing set of accounts. On
the other hand, an account group is a financial reporting device designed to pro-
vide accountability for certain assets and liabilities that are nol recorded in

the funds because they do not directly affect net expendable available financial
resources,

Funds of the Court are classified into the following categories:

Governmental fund type:

General Fund- The General Fund is the principle fund of the Court and accounts
for its operations. The various fees and fines due to the Court are accounted
for in this fund. General operating expenditures are paid from this fund.

Fiduciary fund type:

Agency funds- The three agency funds are used to account for assets that are held
by the Court in a custodial capacity pending their transfer to the proper reci-
pient, as provided by Louisiana law. Agency funds are custodial in nature
(assets egual liabilities) and deo not involve measurement of results of opera-
tions, The Court has the following agency funds:

Criminal Court Fund is used to account for fines and court costs of all
criminal cases. Fines collected by the Minden Police Department are re-
mitted monthly to the Court. These and all fines collected by the Court

for criminal cases are disbursed to apporpriate agenciles and the General
Fund on a monthly basis.

Criminal Restitution Fund is used to account for money collected for
fines and restitution from coffenders for issuance of worthless checks,

Money is disbursed to victims for restitution and fines are disbursed to
the General Fund for operations of the Court,.

Civil Fund is used to account for all fines, court costs, and restitu-
tion resulting from civil cases filed in the Court. Disbursements are
made to the General Fund for court fees, to victims for restitution, and
other agencies for services performed relative to civil suits,

General fixXed assets account groups:

General Fixed Assets-The general fixed assets account 1s used to account for
fixed assets used in governmental fund type operations for control purposes.,

Beginning January 1, 1980, fixed assets purchased by the governmental fund are
valued at historical cost. No deprecilaticn is recorded on general fixed assets,

Basis of accounting:

Basis of accounting refers to when revenues and expenditures are recognized in the
accounts and reported in the financial statements. Basis of accounting relates to
the timing of the measurements made, regardless of the measurement focus applied,
The governmental funds are accounted for using a flow of current financial re-
sources measurement focus. The accompanying financial statements have been

6
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prepared on the modified accrual basis of accounting utilizing the following prac-
tices in recording revenues and expenditures:

Revenues—-Revenues are recorded when they are determined te be both measurable and
available. Generally, revenues are recorded when cash is received. Fines col-

lected by the City of Minden Police Department and remitted to the Court the suc-
ceeding month are recognized as revenue when the fines are received,.

Expenditures-Expenditures are generally recorded and reported when the related
fund liability is both incurred and measurable. Salaries and related payroll
costs recorded as they are incurred. Operating supplies and other costs are re-
corded as they become due or incurred and are measurable.

Court premises:

The City of Minden provides the courtroom and office space for the city judge and
the clerk of court. The city is also responsible for furnishing adequate fire-
proof vaults and other filing equipment for the preservation of the records of the
Court and for the maintenance and costs of operation of the coutroom and coffices.

Judge's and clerk's compensation:

The salary of the Judge is fixed and paid by the City of Minden, the Parish of
Webster, and the State of Louisiana. The salaries of the clerk and deputy clerks
are jointly fixed and paid by the City of Minden and the Parish of Webster. Ad-

ditional compensation and fees are paid to the clerk and deputy clerks from avail-
able criminal and earned civil court funds.

In 2001 and 2000, the Court paid the Judge additional compensation of $30,000 and
530,000, respectively, for fees derived from civil cases filed.

Compensated absences:

The vacation and sick leave policy of the Court does not provide for the accumu-

lation and vesting of leave time, therefore the Court has not accrued compensated
absences.

Total celumn on combined statements:

Total colums on the combined statements are captioned "Memorandum Only" to indi-
cate that they are presented only to facilitate financial analysis. Data in Lhese
columns does not present financial position in conformity with generally accepted
accounting principles. Neither is such data comparable to a consolidation. In-
terfund eliminations have not been made in the aggregation of this data.

Cash and cash equivalents:

Cash includes amounts in interest bearing demand deposits. Under state law, the
Court may deposit funds in demand deposits, interest bearing demand deposits,

Cash deposits are stated at cost, which approximates market. These deposits were
secured from risk by §100,000 of federal deposit insurance. Under state law,

these deposits must be secured by federal deposit insurance or the plege of secur-
ities owned by the fiscal agent bank.

2. Due from/to other funds

Individual fund balances due from/to other funds at December 31, 2001 and 2000 are
as follows: 7




December 31, 2001

Due from Due to

Other Other

Fund Funds Funds

General Fund T8 142 | S 16

Criminal Court Fund 142
Civil Fund | 16

T § 158 | § 158

December 31, 2000

Due from Due to

Other Other

Fund Funds Funds

General Fund 5 142 S 16

Criminal Court Fung 142
Civil Fund 16

~ & 158 ~§ 158

3. leases:

The city court leases a copier under a noncancelable operating lease for 48 mos.
thru 2004 and with the following minimum annual commitments:

2002 $ 4,320 2004 $ 2,520
2003 $ 4,320

Lease expenses for the years ended December 31, 2001 and 2000 were $4320 and
$4,208, respectively.

4, General fixed assets
A summary of changes in general fixed assets is as follows:

As of December 31, 2001:

Balance @ Balance (@
12/31/00 Additions Disposals 12/31/01
Office eguipment $37,238 $1,427 5 —~ $38, 665

As of December 31, 2000:

Balance (@ Balance (@
12/31/99 Additions Disposals 12/31/00
Office eqguipment . $37,238 _ S - S - $37,238

5. Changes in fiduciary fund balances
A summary of changes in fiduciary fund unsettled deposits at December 31, 2000
follows:



Unsettled Unsettled

Deposits @ Deposits
Beginning @ Fnd of
Fiduciary Funds of Year Additions Reductions Year
Criminal Court S 1,794 5164,204 $164, 338 $ 1,660
Criminal Restitu-
tion 1,183 1,213 1,745 651
Civil 12,900 140,839 127,535 33,204
522,877 " 5306,256 - $2093,618 $ 35,515

A summary of changes in fiduciary fund unsettled deposits at December 31, 2000
as follows:

Unsettled Unsettled
Deposits ( Deposits
Beginning @ End of
Fiduciary Funds of Year Additions Reductions Year
Criminal Court $ 2,211 $174,646 $175, 063 $ 1,794
Criminal Restitu-
tion 719 1,010 546 1,183
Civil 13,885 147,646 141,731 19,900
$16,915 $323,302 $317,340 $ 22,877
Litigation

The Court is not a defendant in any litigation seeking damages from the Court,
The Judge estimates that any potential claims against the Court would not mater-
ially affect the financial statements,

Retirement plan

Louisiana State Employees' Retirement System

The City Court of Minden provides retirement, death, and disability benefits to
the Court's Jjudge through a pension plan administered by another governmental
entity. The plan is the Louisiana State Employees’® Retirement System (LASERS or
the System). Only the judge of the Court is a member of this cost-sharing mul-
tiple-employer public employee retirement system(PERS). All state employees,
except certain classes of employees specifically excluded by Statute, become
members of the System as a condition of employment unless they elect to conti-
nue as a contributing member in any other retirement system for which they re-
main eligible for membership. Elected officials and officials appointed by the
governor may, at their option, become members of LASERS. Benefit provisions are
established in accordance with lLouisana State Statute,

Employees are eligible for retirement if the employee has:
{a) 30 years of creditable service, regardless of age, or
(b) 25 years of service and is at least age 55, or
(c) 10 years of service and is at least age 60, or
(d} 20 years of service, any age, with an actuarily reduced benefit.

The monthly retirment allowance is egual to twoe and one—-half percent (2.5%) of
the employee's averade compensation multiplied by years of creditable service.
The maximum annual benefits cannot exceed the lesser on one hundred percent

9



(100%)0f the employee's average compensation or certain specified dellar amounts
of actuarially delermined monetary limils which vary depending upon the members
age at retirement. Judges, court officers, and certain elected officials re-
ceive an additional annual retirement benefit egual to one (1%) percent of aver-
age compensation multiplied by the number of years of creditable service in
their respective capacity.

Upon the death of any Louisiana State Employees' Retirement System member in
active service with five or more years of service and not eligible for retire-
ment, survivor benefits are paid to certain eligible surviving dependents based
on the deceased member's compensation and their relationship to them. For
LASERs members who are eligible for retirement, the surviving spouse is eligible
for normal retirement benefits.

Substantially all members with ten or more years of credited service who become
disabled receive a maximum disabllifty retirement benefit equivalent to the regu-
Jar retirement formula without reduction by reason of age.

Contribution rates are established by Statute. Employee member contributions
are deducted from their salary and remitted to the System by participating em-
ployers. The rates in effect for 2001 for judges are eleven and one-half (11.5%)
percent of their covered compensation.

FEach employer is required to contribute a percentage of each employee's earned
compensation to finance participation of its employees in LASERS. The em-
ployer's contribution rate is established annually by the Actuarial Forecasting
Committee,

The City Court Contributed $3,900 to the plan and the employee contribution
was $3,450 for the year ended December 31, 2001,

Ten-year historical trend information of the Louisiana State Employees'

Retirement System is available in the separately issued retirement system report
The trend information provides information about progress made in accumulating
sufficient assets to pay benefits when due,

The City Court of Minden does not guarantee the benefits granted by the above

plan. The City Court of Minden does not provide any other post employment
benefits.

The System issues an annual publicly availlable financial report that includes
financial statements and required supplementary information for the System. That
report may be obtained by writing to the Louisiana State Fmployees Retirement
System, P. O. Box 44213, Baton Rouge, LA 70809,

B. Budgets and Budgetary Accounting
The City Court of Minden utilitzes formal budgetary integration as a mangement
control device for the general fund.

The 2001 budget was not amended.

The budget was worked up by chief deputy clerk, Ava H. Morgan, with the approval
of the Clerk of Court and Judge. |

10




MiCHHARL L. XKPPERSON
CERTIFIFED PPL3LIC ACCOLVINTANT
720 MAIN &1 - MINDEN, 1A, 71055
MTISTSIIONI: 377-214 .3

Independent Auditor’s Report

August 30, 2002

Honorable John C. Campbell, Judge
City Court of Minden |
Wecbster Parish, Louisiana

1 have audited the accompanying gencral-purpose financial statements of the City Court of Minden, a
component unit of the City of Minden as of and for the year ended December 31, 2001 and 2000, as listed
in the Table of Contents. Thesc gencral-purpose financial statements are the responsibility of the City Court

of Minden’s management. My responsibility is to express an opinion on these general-purposc {inancial
statements based on my audit.

I conducted my audits in accordance with gencrally accepted auditing standards and the standards applicable
to financial audits containcd in Government Auditing Standards, 1ssued by the Comptirolier General of the
United States. Those standards require that 1 plan and perform the audit to obtain reasonable assurance about
whether the financial statements are free of material misstatement. An audit includes examining, on a test
basis, cvidence supporting the amounts and disclosures in the gencral purpose financial statcments. An audit
also includes asscssing the accounting principles used and significant cstimates made by management, as

well as evaluating the overall financial statement presentation. 1 belicve that my audits provide a rcasonable
basis for my opinion.

The general-purposc financial statements referred to above include only the financial activitics of the City
Court of Minden, Financial activitics of other component units that form the reporting cntity are not

included. As discussed in Note 1, the general-purpose financial statements of the City Court of Mindcen arc
intended to present the financial position and results of operations and changes in fund balances of only thosc

--funds which are controlled by the City Court of Minden.

The City Court of Minden has not presented the disclosures required by Governmental Accounting Standards
Board Technical Bulletin 98-1, Disclosures about Year 2000 Issues, as amended by Governmental
Accounting Standards Board Technical Bulletin 99-1, that the Governmental Accounting Statdards Board
has determined are necessary to supplement, although not be a part of, the basic financial statements. In
addition, 1 do not provide assurance that the City Court of Minden is or will become year 2000 compliant,
that the City Court of Minden ycar 2000 remediation efforts will be successful in whole or in part, or that
partiecs with which the City Court of Minden docs business arc or will become year 2000 compliant.

In my opinion, the genceral-purpose financial statements referred to above present fairly, in all material
respecets, the financial position of the City Court of Minden, a component unit of the City of Minden as of

December 31, 2001 and 2000, and the results of its operations for the ycars then ended in conformity with
generally accepted accounting principles.

11




In accordance with Government Auditing Standards, 1 have also issucd my report dated August 30, 2002 on
my consideration of the City Court of Minden, a componcent unit of the City of Minden’s internal control
over financial reporting and my tests of its compliance with certain provisions of laws and regulations. That

report 1s an integral part of an audit performed in accordance with Government Auditing Standards and
should be read in conjunction with this report in considering the results of my audit,

12
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MICITALRL L. EPPERSON
CERTIIEID I"IIR1.IC ACCOUNTANT
7ot MAIN 81, - MINIMEN, J.a. 71055
FPICILIC P IIONK 377.-214583

Report on Compliance and on Internal Control over
Financial Reportfing based on and Audit of Financial
Statements Performed in Accordance with
Government Auditing Standards

August 30, 2002

IHonorable John C. Campbell, Judge
City Court of Minden

Webster Parish, Louisiana

] have audited the accompanying general-purpose financial statements of the City Court of Minden, a
component unit of the City of Minden, as of and for the years cnded December 31, 2001 and 2000 and my
rcport thereon dated August 30,2002, 1 conducted my audit in accordance with generally accepted auditing
standards and the standards applicable to financial audits contained in Government Auditing Standards,
issued by the Comptroller General of the United States.

Compliance

As parl of obtaining recasonable assurance about whether the City Court of Minden’s general-purposc
financial stalements are {rec of material misstatement, I performed tests of its compliance with certain
provisions of laws and regulations, noncompliance with which could have a direct and material effect on the
determination of financial statcment amounts, However, providing an opinion on compliance with thosc
provisions was not an objective of my audit and, accordingly, I do not cxpress such an opinion. The results

of my tests disclosed no instances of noncompliance that are required to be reported under Governmental
Auditing Standards.

Internal Control Over Financial Reporting

In planning and performing my audit, 1 considered the City Court of Minden, Louisiana’s intcrnal control
over financial reporting in order to determine my auditing procedures for the purpose of expressing my
opinion on the general purpose financial statements and not to provide assurance on the internal control over
financial reporting. However, I noted certain matters involving the internal control over financial reporting
and 1t operation that I consider to be reportable conditions. Reportable conditions involve matters coming,
to my attention relating to significant deficiencics in the design or operation of the internal control over
financial reporting that, in our judgement, could adversely affect the City Court of Minden, Louisiana’s
ability to record, process, summarize, and report financial data consistent with the asscrtions of management

in the general purpose financial statements, Reporiable conditions are described in the accompanying
schedule of findings as items 01-1, 0t-2, 01-3, and 01-4.

A malerial weakness is a condition in which the design or operation of one or more of the internal control
componcents does not reducce to a relatively low level the risk that misstatements in amourts that would be
material in relation to the general purposc financial statements being audited may occur and not be detected
within a timely period by employees in the normal coursc of performing their assigned functions. My
consideration of the internal control over financial reporting would not necessarily disclosc all matters in the
internal control that might be reportable conditions and, accordingly, would not necessarily disclose all
reportable conditions that are also considered to be material weakness. However, of the reportable conditions
described above, 1 considered none of the items reported as material weaknesscs.

13
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This report is intended solely for the information and use of the Court’s management and the Legislative
Auditor and is not intended to be and should not be used by anyonc other that thesc specifted partics. Under
Louisiana Revised Statute 24:513, this report is distributed by the Legislative Auditor as a public document.,

W - T
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City Court of Minden

Webster Parish, Louisiana
Schedule of Current Audit Findings

For the Year Ended December 31, 2001

Findings related to internal control:

Finding 01-01
Audited financial statements
Condition:
Audited financial statements for the year ending December 31, 2001 were
not submitted to the Legislative Auditors in a timely manner as of

June 30, 2002.

Recommendation:
Inform current auditor that a repeat tardiness of audit will lead to obtain-
ing a new auditor. It was the auditing firm who was at fault in completing

and filing the audit for the City Court of Minden in a timely manner.

Finding 01-02
Segregation of duties
Condition:
During my audit, it was noted that the City Court of Minden was not able
to satisfactorily separate collection of money from clerks responsible for
recording funds.

Recommendation:
Due to the size of City Court of Minden, it is not feasible to separate the

duties.

Findings related to financial statements:

Finding 01-03
Condition:
The City Court was using an American Express Card to make purchases and
used the credit card's option of a flex plan to extend payments for six
months at 192.5% interest rate without approval of state.
1.As of December 31, 2001, the flex balance was $640.1%9.

Recommendation:

Avoid using credit card to finance purchases and 1f necessary, obktain
authorization to obtain financing from the state.

Finding 01-04
Condition:
The City Court of Minden was using funds for gifts to employees who were
ill,
1. Charge on a Capital One credit card to the Wooden Spoon for $48.59.

Recommendation:
Ask for donations from individuals to make future gifts.

15




City Court of Minden

Webster Parish, Loulsiana

Corrective Action Plan

For the Year Ended December 31, 2001

Findings related to internal control:

Finding 01-01
Audited financial statements
Condition:
Audited financial statements for the year ending bDecember 31, 2001 were
not submitted to the Legislative Auditors in a timely manner as of

June 30, 2002,

Action taken:
Neotified auditor of change in auditor if repeat in tardiness.

Finding 01-02
Segregation of duties
Condition:

During my audit, it was noted that the City Court of Minden was not
able to satisfactorily separate collection of money from clerks
responsible for recording funds.

Action taken:
City Court of Minden is aware of position but due to size of entity, it
is limited as to corrective action.

Findings related to financial statements:

Finding 01-03
Ceoendition:
The City Court was using an American Express Card te make purchases and
used the credit card's option of a flex plan to extend payments for six
months at 19.5% interest rate without approval of state.
1. As of December 31, 2001, the flex balance was $640,19,

Action taken:
City Court of Minden will not plan to use the flex plan again.

Finding 01-04
Condition:
The City Court of Minden was using funds for gifts to employees who
were ill,

1. Charge on a Capital One credit card to the Wooden Spoon for $48.59.

Action taken:

City Court of Minden will not use its funds for gifts to employees or
citizens who are ill.
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